
 

 

 

Employment Applic ation 
 

Conditions of em ployment are sta ted a t the end of the form. Please read carefully before you sign this app lic a tion. The 

app lic ation must b e co mpleted in full even if a tta ching a resume. The Villa ge of Cha tha m is an equal opp ortunity em ployer and 

affords equal op p ortunity to all a p plicants for all p ositions without regard to ra c e, color, religion, g end er, na tional original, a g e, 

disa bility, veteran sta tus or any other sta tus protected under lo cal, sta te or federal la ws. 
 

Applicant Information 
 

Last Na me: First Na me: Midd le Initial: 

Present Ad dress: City: Sta te: Zip: 

Telephone Numb er: Email Address: So cial Security Numb er: 

 
 

How did you hear ab out The Villa g e of Cha tha m □ Career Pla cement C enter □ Newspap er □ Job Fair □ Re cruited 
 

□ Employee Referral (Na me of Employee)    

 

□ Other     
 

Position App lying For:    
 

On wha t da te wo uld you b e availa ble to work? /   /   
 

 

 

Are you legally eligible to work in the United Sta tes? 
(Proof of eligibility will be required upon offer of employment) 

□ Yes □ No 

 

Are you over the a ge of 18 years? (If no, you may be required t o provide authorization.) □ Yes □ No 

 
Can you, with or without reasonab le a c co mmoda tion, perform the essential functions of this job? 
(If you have any question about the functions of the job, please ask the int erviewer before answering this question 

□ Yes □ No 

 
 

Have you ever a p plied with The Villa ge of Cha tha m  b efore? (If yes, please give date: ) □ Yes □ No 
 
 

Have you ever worked for The Villa ge of Cha tha m  b efore? (If yes, please give dates: ) □ Yes □ No 

 
 

Do you have a valid driver’s li cense? (For driving positions only.) □ Yes □ No 
 
 

Have you been convicted of any moving viola tions in the past five years? □ Yes □ No 
 

If yes, please explain:   

 

Is anyone rela ted to you employed by The Villa g e of Cha tha m? □ Yes □ No 
 

 
If yes, please explain w ho and in w hat department:    

 
Have you ever b een fired or asked to resign fro m a job? □ Yes □ No 

 

If yes, please explain:     

 

Have you ever worked under a different na me? 
 

If yes, please list name:    

□ Yes □ No 



Please Check Schedule Availability 

□ I a m availa ble and desire to work FULL-TIME (40 hours a w eek) and d o not have restric tions on my hours and da ys. 

□ I a m availa ble and desire to work PART-TIME (32 hours a w eek or less) a nd have the following restric tions on my hours and da ys. 
 

Hours 

Av aila ble 
Mond ay Tuesda y Wed nesda y Thursd ay Frida y Sa turd ay Sund ay 

 

From: 
□ a.m. 

□ p.m. 

□ a.m. 

□ p.m. 

□ a.m. 

□ p.m. 

□ a.m. 

□ p.m. 

□ a.m. 

□ p.m. 

□ a.m. 

□ p.m. 

□ a.m. 

□ p.m. 
 

To: 
□ a.m. 

□ p.m. 

□ a.m. 

□ p.m. 

□ a.m. 

□ p.m. 

□ a.m. 

□ p.m. 

□ a.m. 

□ p.m. 

□ a.m. 

□ p.m. 

□ a.m. 

□ p.m. 
Note: Work schedules are b ased on the needs of the business a nd may be subje c t to chang e on a weekly b asis. 

 

Attendance and Punctuality Information 

Consistent a ttend anc e and punctuality are essential requirements of every job with this co mp any. Is there anything which would 

interfere with your regular a ttend anc e and punctuality if you are offered a job with this co mp any? □ Yes □ No If Yes, please 

explain:    
 

Personal References 
(List two individuals; not rela tives or employers) 

 

1 Na me: Oc cup a tion Business Phone: 2 Na me: Oc cup a tion Business Phone: 

Ad dress: Title /Rela tionship: Ad dress: Title /Rela tionship: 

City, Sta te, Zip: How long known? City, Sta te, Zip: How long known? 

Phone Numb er: Alterna te Phone Number: Phone Numb er: Alterna te Phone Number: 

 

Ad ditional Experience or Qualifications: 
List any other experienc e, skills or other qualifica tions including add itional langua ges fluently sp oken, which you b elieve should be 

considered in evalua ting your qualifica tions for em ployment. Please indica te any prior military service which you wo uld like 

considered in conne c tion with your app lic a tion for em ployment. 

 
 

 

 
 

 

 
 

 

 

Education Information 

  
Na me and Lo ca tion of School 

 
Course of Study 

Numb er of 

Years 

Co mpleted 

Diplom a or Degree 

Rec eived 

 

 
High School 

    

 

 
Colle g e 

    

 
 

Vo ca tional or 

Tra de 

    



Employment History 
Begin with your most re cent employer and continue with all p ast employme nt.  (Atta ch a d ditional sheet if ne c essary.) 

1 Employer Na me: From 

Month Year 

Starting Salary: Job Title: Reason for Leaving: 

Address: To 

Month Year 

Ending Salary: Describe your 

duties: 

City, Sta te, Zip:   Na me & Title of 

Imme diate Supervisor: 

Phone Numb er:   

2 Employer Na me: From 

Month Year 

Starting Salary: Job Title: Reason for Leaving: 

Address: To 

Month Year 

Ending Salary: Describe your 

duties: 

City, Sta te, Zip:   Na me & Title of 

Imme diate Supervisor: 

Phone Numb er:   

3 Employer Na me: From 

Month Year 

Starting Salary: Job Title: Reason for Leaving: 

Address: To 

Month Year 

Ending Salary: Describe your 

duties: 

City, Sta te, Zip:   Na me & Title of 

Imme diate Supervisor: 

Phone Numb er:   

4 Employer Na me: From 

Month Year 

Starting Salary: Job Title: Reason for Leaving: 

Address: To 

Month Year 

Ending Salary: Describe your 

duties: 

City, Sta te, Zip:   Na me & Title of 

Imme diate Supervisor: 

Phone Numb er:   

5 Employer Na me: From 

Month Year 

Starting Salary: Job Title: Reason for Leaving: 

Address: To 

Month Year 

Ending Salary: Describe your 

duties: 

City, Sta te, Zip:   Na me & Title of 

Imme diate Supervisor: 

Phone Numb er:   



Important, Please Read Carefully Before You Sign 

 
I understand tha t failure to reveal any prior em ployer or giving false or mislea ding informa tion by me on any part of this 

Ap plica tion for Employment can be grounds for termina tion fro m the Villa ge or its subsidiaries. I understa nd tha t if I a m hired, my 

employment is for no definite time a nd may be termina ted a t any time without prior notic e. 

If employed, I a gree to enga ge in no outsid e a c tivity which would involve a ma terial conflict of interest with, or which could 

refle c t a dversely on the Villa g e. I understand this de cision is to rest with the Villa g e. 

If em ployed, I agree to hold in stric test confidenc e any informa tion con cerning the Villa g e, its Insured’s, and its Agents which may 

co me to my knowled g e. 

I hereby certify tha t all of the informa tion provided by me in this app lic ation (or any other a c co mp anying or required d o cuments) 

is correct, a c cura te and co mplete to the b est of my knowledg e. I understa nd tha t the falsific a tion, misrepresenta tion or o mission 

of any fa c ts in said d o cuments will be cause for d enial of em ployment or immedia te termina tion of em ployment regardless of the 

timing or circumsta nc es of discovery. 

Ap plicant is not obliga ted to disclose sealed or expung ed records of conviction or arrest pursuant to Section 12 of the Illinois 

Criminal Identific a tion Act, 20ILCS 2630 / 12. 

I understand tha t sub mission of a n a p plica tion does not guarantee employment. I further understa nd tha t, should an offer of 

employment be extend ed by The Villa ge of Cha tha m  tha t such employment with The Villa ge of Cha tha m is a t will, for no 

specified d ura tion and may be termina ted by The Villa g e of Chatha m  or myself a t any time with or with out cause or notic e. I 

understand tha t none of the do cuments, p oli cies, pro cedures, a c tions, sta tements of The Villa g e of Cha tha m  or its 

representa tives used during the em ployment pro c ess is d eem ed a contra ct of em ployment real or implied. I und erstand tha t no 

representa tive of The Villa g e of Cha tha m, exc ep t the President, has the authority to enter into any a greement guaranteeing a ny 

conditions of em ployment or any agreem ent contrary to the foregoing sta tements and tha t any such agreem ents must be ma de 

in writing and signed by the President of The Villa g e of Cha tha m. 

In considera tion for employment with The Villa ge of Cha tha m, if employed, I a gree to conform to the rules, regula tions, p oli cies 

and pro cedures of The Villa g e of Cha tha m a t all times and und erstand tha t su ch ob edien ce is a condition of employment. I 

understand tha t due to the na ture of The Villa g e of Cha tha m’s business, a ttend an c e and pun c tuality are considered essential 

requirem ents of every job a t The Villag e of Cha tha m a nd tha t poor attend anc e or tardiness will result in disciplinary a c tion. 

I understand tha t if offered a p osition with The Villa g e of Cha tha m, I may b e required to sub mit to a pre-employment medical   

exa mina tion, drug screening and ba ckground che ck as a condition of em ployment. I understa nd tha t unsa tisfa c tory results from, 

refusal to coopera te with, or a ny a ttemp t to affect the results of these pre-employment tests a nd che cks will result in withdra wa l of 

any em ployment offer or termina tion of em ployment if alread y em ployed. 

I hereby authorize a ny and all schools, former em ployers, referenc es, courts and any others who have informa tion ab out me to 

provide such informa tion to The Villag e of Cha tha m and / or any of its representa tives, a gents or vendors and I release all parties 

involved fro m any and all liab ility for a ny and all da ma g e tha t may result fro m providing such informa tion. 

I understand tha t this app lic a tion is consid ered current for three months. If I wish to be considered for em ployment after this 

perio d I must fill out and sub mit a new app lic a tion. 

By signing below I a cknowledg e that I have read, understood and agree to the above statements. 

 

 
  / /   

 

Ap plicant’s Signa ture Da te 


